REGULATIONS

FOR TAKING A DOCTORAL DEGREE AT MU-SOFIA

Section one
General principles
Subject of the regulation and basic concepts

Article 1. The regulation explains the conditions and order of admission and training of university graduates for acquiring the PhD degree and the conditions and order of doing a thesis for acquiring the PhD and Doctor of Science degrees at Medical University – Sofia.
1. A Doctorate student is a person who has Master’s degree and is trained to acquire the PhD university degree.

2. The training process of doing a thesis is called doctorate.
Article 2.  The forms of doctorate depending on the learning process are:
            1. Regular – studies at least for three years

            2. Distant – with a minimal period of training for four years;

3. Self-studies – training according to the other forms of doctorate and a minimal period of time for doing a thesis set by the Rector’s order on a decision of the scientific /Faculty/ Council.
Article 3. The thesis on acquiring the Doctor of Science degree is done independently.

Function of the state institutions
Article 4. The Council of Ministers confirms every year the maximal number of post-graduates to be trained at Medical University Sofia for acquiring the PhD degree.
Article 5. The Ministry of Education and Science does the prognosis about development of doctorates in the country and analyses the condition and the trends in the development. It examines and judges every year the proposals made by the institutions for doctor training.
Article 6. The Academic Council of the Medical University – Sofia submits to the Ministry of Education and Science:

1. Scientific disciplines /Appendix 1/ and topics of doctors’ training;


2. Forms of training;

 
3. Maximal number of post-graduates for acquiring PhD degree to be admitted for the respective academic year;


4. The funds necessary for the doctors’ training allocated by the state for the respective academic year.
Article 7. The Medical University – Sofia Rector’s Office Science Department under the directorship of the Vice-Rector for Research:
(1).Files the proposals by the University faculties for the doctorate confirmed by the Faculty Council containing information about:
 1. The subject of the doctorate according to the nomenclature of the Council of Ministers;

2. Doctorate topic name; 

3. Tutor of the doctorate: name, title, University degree, position;
4. Calculation planned according to a model /Appendix 2/ regarding the necessary funds for the research on the doctorate topic for the first study year. Information will be submitted additionally for the next years of study.
5. Information about the additional funding sources for the doctorate research.
(2). Submits the proposals to the Medical University of Sofia Academic Council. 

            (3)  Sends the Academic Council’s decision to the Ministry of Education and Science.

(4) After receiving the Council of Ministers’ decision about the number of the doctorates approved informs the applicants, have them published and controls the carrying out of the competitions in time and according to the law.

(5)  If there are vacant places after the competition for doctorate students, makes proposals to the Academic Council for second announcement with redirection according to disciplines with observing the number approved by the Council of Ministers.

(6) Does administrative services for the post-graduates enrolled.


(7) Controls the normative requirements observations for doctorate postgraduates’ teaching.


(8) Controls the doctorate course and the final result achieved. 

Article 8.  The Medical University of Sofia Dean’s offices under the directorship of the Vice Dean for research:

1.  Submit to the Medical University of Sofia Chancellor’s Department a list of doctorate proposals made according to a model and approved by the Faculty Council – regular and distant form for the respective academic year;


2.   Arranges the competition examinations for doctorate postgraduates in regular and distant form and submits to the Medical University of Sofia Chancellor’s Department the necessary original documentation for their enrollment. The Vice-Rector for Research keeps it to the completion of the doctorate;


3.     Submits to the Faculty Council the documents of the applicants for independent work on thesis for acquiring the PhD degree. After a positive decision of the Faculty Council submits to the Medical University of Sofia Chancellor’s Department the necessary documents for their enrollment. The Vice-Rector for Research keeps them to the completion of the doctorate;

           4.       Inform the doctorate postgraduates about their rights and obligations according to the Medical University of Sofia rules about the doctorate;

           5.      Control the fee payment in time according to the normative set by the Council of Ministers.

Article 9.    The Medical Faculty for foreign students and postgraduates under the directorship of the field Vice-Dean:
           1.    Takes the documents of foreign citizens who want to study for doctorate at the Medical University Faculty of Medicine according to Law on Higher Education Article 95, Paragraph 6;


2.    submits the applicants’ documents for examining by the Faculty Council according to Paragraph 1; 

3.
After a positive decision of the Faculty Council submits to the Medical University Chancellor’s Department the necessary original documentation for enrolment. The Vice-Rector for Research keeps the documents till the completion of the doctorate;

4.
Informs the doctorate students about their rights and obligations according to the Medical University of Sofia rules about applying and doctorate conducting;


5.
Controls the fee payment in time according the normative determined by the Council of Ministers.

Article 10.
The Departments, respectively the Department Councils under the directorship of a Department Head:


1.
Submits to the respective Dean’s offices the proposals about doctorates in the coming academic year according to a model: - till 1 December of the calendar year;

2.
Approve the individual curricula about newly accepted doctorate students;


3.
Receives an account and valuation of the doctorate student’s work
Article 11.
The proposals concerning doctorate for disciplines requiring the clinical facilities are coordinated with the Hospital management
Section two
Admission of Bulgarian doctorate students to the Medical University – Sofia
SUBMISSION OF DOCUMENTS

Article 12. Announcement of the Medical University Sofia about the doctorates approved by the Council of Ministers for scientific subjects for the respective academic year is published in a daily paper. The Dean’s of the Faculty of Medicine, Faculty of Pharmacy, Faculty of Dental Medicine and Faculty of Public Health take the applicants’ documents observing:

1. The Ministry of Education and Science Regulation article 6, Paragraph 2  adopted by the Council of Ministers Decree No 222 on 26 October 2000 (published in the State Gazette, issue 90/3 November 2000 and modified);


2.  The conditions of the announcement;


3.  The fixed deadline for submitting documents.
Article 13. The applications and the set of documents receive an incoming number according to the entry and subject.
Article 14. If the doctorate applicant want to study more than one subject or to join two different forms of doctorate / regular and distant on one subject, he/she must mention this in the application. The classifying is done according to the order of the subjects, respectively – the forms in the application.
Competition examinations preparation

Article 15. 
The competition examinations for doctorate students at Medical University Sofia are carrying out according to ZNCNZ act (State Journal, 36/09 May 1972 and modified)- Law on Higher Education Article 8 (State Journal, 112/27 December 1995 and modified) – Ministry of Education and Science Ordinance on the State requirements for Doctorate students  Admission and Training, adopted by the Government Decree No 222 of 26 October 2000 (State Journal 90/03 November 2000 and modified) and Medical University of Sofia Regulation.
Article 16. After the expiry of the document submission deadline the Dean of the respective faculty appoints by an order a Commission on the documents. Within five days after the expiration document submission deadline the Commission decides on their conformity with:

1.
The Ministry of Education and Science Ordinance Article 6 Paragraph 2 on the State requirements for Doctorate student admission and training adopted by the Government Decree No 222 of 26 October 2000 (State Journal 90/03 November 2000 and modified);

2. 
The Medical University of Sofia announcement condition published in the respective daily newspaper.

Article 17. 
The Commission on the documents president submits to the Dean of the Faculty by a written report a list of the applicants admitted to the competition. 

Article 18.   
If there are procedure violations, the President of the Commission and the guilty members are suspended. The Rector on a Dean’s report inflicts punishment according to the Labour code and within two days appoints a new Commission.
Article 19.
The Dean’s Offices advise all the applicants in written form/ admitted and non-admitted/ about the decision of the Commission on the documents within twenty days after the expiration of the document submission term. The non-admitted applicants to the competition receive explanation for the reason.

Article 20.
 The non-admitted applicants to the competition have right to raise an objection to the Dean of the respective faculty within seven days after the announcement date. Within seven days after lodging the protest the Dean orders the new Commission to decide. This decision is final and is announced within ten days.

Article 21. 
The programs /synopses/ of the competition examinations on the speciality are prepared in the Department /clinical centre, section, laboratory/ that proposed the doctorate and are confirmed by the Dean of the respective faculty.
Article 22.
The programs/synopses/ are prepared according to scientific subjects.

Article 23.
The programs/ synopses/ of the competition examinations on the foreign language chosen by the applicant /English, German, French, Spanish and Italian/ are prepared in the Medical University of Sofia Department for student sports and foreign languages and are approved by his director.

Article 24.
The programs indicated in Article 21, 22 and 23 are given to the applicants admitted to the competition within twenty days from the admission decision date.  

Competition examinations

Article 25.
The Dean of the respective faculty appoints by an order a Commission for carrying out the examination for every doctorate;

Article 26.
The Department for student sports and foreign languages Director appoints a Commission for the examination in foreign language (English, German, French, Spanish, and Italian).

Article 27.
The Commission for examination on the subject is composed at the suggestion of the Department (Clinical Centre) that proposed the doctorate.  The members must meet the following requirements:


1.
Participation of three persons who attained academic rank or Doctors of Science of the respective doctorate field;


2.
If there is no the quorum mentioned above, one of the Commission members may have the related speciality, but must satisfy the condition: academic rank or Doctor of Science.

Article 28.
The Foreign Language Examination Commission is composed of three members and persons without an academic rank may participate.

Article 29.
The Departments that propose the doctorates inform in written the Department for Student Sport and foreign language about the date of the subject examination, number of applicants and the foreign languages they want to pass examinations at least 15 days before the subject examination date fixed.
Article 30.
The examinations in foreign languages are held not later than 7 days after the subject examination.

Article 31.
The presidents of the subject examination commissions must inform the Department for student sport and foreign languages director about the results in written form within one day after the examination so that he could organize the foreign language examination.  

Article 32.
The subject examination is fully anonymous and under the following additional conditions:

1. The examination must be written and oral with separate notes. The notes

from every examination are formed separately within an allowance of 0,25;
2. Applicants who attained at the written examination at least good 

4, 50 are admitted to the oral examination;



3. The applicants receive sheets of writing papers stamped with the seal of the respective faculty and signed by the main invigilator and the place of examination is indicated;


4.  It is desirable that the written and oral examinations be held on one day, but if the applicants are more than two, this may be done in two consecutive days. In the second case the applicants are informed about the results of the written examination in the second day, immediately before the oral examination. 


5.  The applicants who get an average note (from the written and oral examination) at least very good 5 are considered to have passed successfully the examinations.

Article 33.
Only applicants who passed successfully the subject examination are admitted to the language competition examination. Only applicants who get the note of good 4 at least are considered to have passed successfully the examination. The note of that examination    is rounded with an allowance of 1 cm.
Article 34.
The results of each examination are announced orally by the President of the Examination Commission after ending the examination and in writing – by the Deans not later than two days after his finishing.

Article 35.
The presidents of the Examination Commissions must submit to the Dean, who has appointed the Subject Commission, respectively the Director of language department and student sport, who has appointed the foreign language commission, the written statements within two days after the examination date.

Article 36.
The Department of foreign languages and student sport director gives the Dean of the respective faculty the foreign languages examination results and the written statement of the Commission within 24 hours after Examination finish.

Article 37.
The applicants who passed successfully the subject examination are classified by the Commission according to the notes. The president of the Commission proposes the Faculty Council a report in written form in which the following data are also included:
· The average note of the examinations passed during the studies, the note of the State examinations and the higher education diploma or diploma paper;

· The research works and scientific application work (if there are such);

· Command of the foreign language.
· CV

Article 38.
The Faculty Council chooses the applicant who will be enrolled as a doctorate student. The decision is taken in the presence of two third of the Faculty staff by open vote ballot and ordinary majority.

Article 39.
If no one of the applicants receives the necessary majority, a second ballot is held with participation of the two applicants who have received the most votes with the first voting. If again no one gains the majority (50+1) a new competition is organized. 
Article 40.
When all applicants showed insufficient knowledge and do not get the necessary note, the subject commission informs the Vice Rector for Education of the Medical University – Sofia and the Dean of the respective faculty not later than two days.

Article 41.
 The second organization of a competition in the situation mentioned above is allowed one time by the Rector and only if the unit (the department) considers it useful.
Article 42.
The vacant doctorates may be redirected by a Decision of the Academic Council or the Rector’s Council to other scientific fields after a Department proposal.

Article 43.
The unoccupied doctorates within one competition session can be announced again or redirected to announcing in other scientific field within only one additional session.
Article 44.
Every applicant has the right to read the Commission’s report about the subject examination not later than one day before the Faculty Council session and before the same session must raise an objection in writing if he/she/ thinks that procedure violations are done.
Article 45.
The Deans submit to the Vice-Rector for Research of the Medical University Sofia all the documents concerning the doctorate student enrolment procedure within seven days after the choice of the Faculty Council.

Article 46.
When there are Commission’s examination organization violations, the following sanctions are imposed:

1.
Cancellation of the competition and the decisions taken by the Commission on the subject examination /respectively on the foreign language/;
2.
Removal of the president and the members of the above-mentioned commission. The Rector after the Dean’s report punishes the infringers according to the Labour Code;

3.
A new Commission is appointed by a Dean’s order on subject examination (respectively on the foreign language) that organizes the competition procedure again (after a second announcement in a daily newspaper). 

Section three
Admission of foreign students to the Medical University – Sofia for receiving the academic degree Ph.D.

Article 47.
Foreign students can be trained at Medical University – Sofia for receiving the PhD degree in a regular or distant learning form if they have a higher educational diploma – Master’s degree, in the following cases:

1. Under special conditions:

· In pursuance of Intergovernmental agreements on educational, cultural and scientific exchange;

· According to Governmental acts 

      2.
      According to the Higher Education Act Article 95 Paragraph 6

1.      According to the Higher Education Act Article 21 Paragraph 4

Article 48.
The foreigners may apply for receiving the PhD degree according to the admission conditions and order for the Bulgarian citizens, if:

1. They have residence status in Republic of Bulgaria;

2. They have a refugee status;

3. They are European Union Member Countries citizens.

Article 49.
People with double nationality, one of which is Bulgarian, may study for receiving PhD at Medical University – Sofia according to the Higher Education Act Article 95, Paragraph 8 (they pay 50% of the fee determined by the Council of Ministers for the education of foreign citizens).

Article 50.
People of Bulgarian nationality certified according to Council of Ministers Decree No 103/1993 may study for receiving PhD at Medical University – Sofia under the following conditions:

1. Against payment of a fee amounting to 30% of the tuition fee for the foreigners determined by the Council of Ministers according their Decree No 103/1993 Article 4 Paragraph 5;

2. Through The Ministry of Education and Science on a theme approved by the Minister according to Council of Ministers Decree No 103/1993 Article 5, Paragraphs 1, 2 and 3 under the admission order and conditions set for the Bulgarian citizens.

Article 51. (1). The applicants submit the following documents:

1. Application form stating  his/her wish to do a thesis on a particular subject;

2. Brief personal data including proficiency in foreign languages (English, German, French, Spanish, Russian);

3. Copy of Higher Education Diploma certifying the Master’s degree;

4. Medical certificate issued within a month from the application date and legalized by the respective authority in the applicant’s country;

5. The applicants with double nationality, one of which is Bulgarian, submit a copy of the nationality document;

6. The applicants of Bulgarian nationality submit: Birth Certificate, document about family status; Identity document and a document issued by the Bulgarian Community Organization in the foreign country.

(2). The Documents according to Paragraph 1, items 3 and 4 must be legalized by the Ministry of Education and Science, translated and certified according to the international agreements of Republic of Bulgarian with the respective country and if there are no such – according to the order set for legalizations, translations and certifications of documents.

Article 52.
The documents are submitted to:

1. The Dean’s offices of the respective faculties – for the applicants according to Article 47, paragraph 2 and 3, Article 49 and Article 50 Paragraph 1 from the present regulation.

2. The Ministry of Education and Science for the applicants according to Article 47 Paragraph 1, Article 48 and Article 50, Paragraph 2 of the present regulation.

Section four
Enrolment of Doctorate students in the Medical University Sofia
Article 53
The enrolment of doctorate students is done according to the Rector’s order on the basis of:

1.
The Faculty Council’s decision;

2.
Paid tuition fee receipt in the accountancy office of the respective faculty (for the regular and distant doctorate students);
3.
Written confirmation by the institution that is involved in covering the research and expertise financial expenses (for those who study on their own);
4.
Employment document or enrolment order through Post-graduate study (for the distant doctorate students and those who study on their own – Bulgarian citizens);

5.
The Ministry of Education and Science admission  certificate and Visa “D” according to the Ministry of Education and Science Article 21 Paragraph 1 and Paragraph 3 on the State requirements for admission and instruction of the doctorate students (Government’ decree No 222/2000) for Foreign citizens;
6.
Certificate about completed Bulgarian language course at the Department of Foreign Languages and Student Sport – for the foreign citizens.

Article 54
The order must contain:

1.
Reason for enrolment;

2.
Form of doctorate – regular, distant or self-study;

3.
Length of studies;
4.
Scientific field – name and code according to the Classification of subjects and researchers in Republic of Bulgaria (State Journal, 34/27 April 1990/ - Appendix 4;
5.
Superior organization (scientific unit) – faculty, hospital, department (clinical centre);

6.
Director of studies – full name, title;

7.
Name of the institution that can cover the financial expenses for the research and expertise of the thesis work (for distant and free doctorate students).

Article 55.
A copy of the order is sent to:

1.
The Dean of the faculty;


2.
The head of the unit;


3.
The tutor of the doctorate student;


4.
The doctorate student;


5.
The accountancy office of the respective faculty – for the regular, distant doctorate students and self-study doctorate students, members of the academic body;


6.
For information of the Executive director of the hospital – joint-stock company for the self-study doctorate students only working on a labour contract for the respective hospital;


7.
It is added to the file and is put on the shelf in the Medical University of Sofia Rector’s Office Science Department.

Section five
Training, rights and obligations of the Doctorate students
Training of the Doctorate students
Article 56.
The training of the doctorate students is done through organized learning process. It is aimed at knowledge enlargement in the subject, methodical and language knowledge of the doctorate student that will assure the work of the thesis on the respective scientific level.

Article 57.
The learning process is done through an individual curriculum.
Article 58.
The individual curriculum is worked out by the doctorate student and the tutor according to a model (Appendix 3) and is approved by the Department Council within a month from the enrolment order issuing date.

Article 59.
The individual curriculum contains the following components:


A.
Administrative information:

· Full name of the doctorate student;

· Code and name of the subject;

· The scientific unit – place of education;

· Tutor;

· Number of the order and doctorate enrolment date.

B.
Learning activity:

· Attendance of specific cycles of lectures, courses, seminars, conferences and other public scientific events;
· Examinations – type and time of passing (they must be passed not later than the 24th month of the doctorate).

The examinations according to the individual curriculum are: on the subject and additional one. The number and the type of the additional examinations are determined by the tutor and are approved by the Department Council. They can be on a west language, computer literacy, research methods – subject of the thesis or other connected with the thesis topic.

B. Research

· Research field of the thesis – medico-biological, medico-clinical, medico-social;

· Group of subjects and subject to which relates the thesis topic – according to the classification added.
· Thesis topic;

· Annotation of the topic;

· Stages and period of time for working out and defence of the thesis work.

Article 60.
The instruction and the additional examinations according to the individual curriculum on the west language or on computer literacy are held at the Department of Foreign Languages and Student Sports respectively at the Medical Informatics and Biostatistics Section at the Medical Faculty  or at the Faculty of Pharmacy Department of Organization and Economics of Pharmacy. The examinations are held before commissions appointed by these units’ heads. Every head of Department that instructs a doctorate student who has to pass an examination on the foreign language  or computer literacy in the respective year, submits to the corresponding Department the full name of the doctorate student, the  enrolment order number and date and the begin and termination term fixed. Based on that information the directions of the respective units, where the examinations are held, have to determine the date and give a synopsis to the doctorate student.

Article 61.
The teaching according to the curriculum module “Methods of the scientific research – subject of the thesis” is conducted at the Public Health Faculty in the first year of the doctorate not in the department working time. The examination is held before the Commission appointed by the Public Health Faculty Dean’s Order.
Article 62.
The tutorial of the doctorate students is suggested by the Department Council and is approved by the respective Faculty Council.

Article 63.
The tutorial of the doctorate students at the Medical University – Sofia is done by persons with academic rank or Doctors of Science with Faculty Council’s Decision.

Article 64.
The tutor:


1.
informs the doctorate student about the norm requirements, on which the doctorate studies are based, and the rights and obligations of the doctorate student;


2.
helps the student in preparing individual curriculum;


3.
Observes the strict and on time fulfillment of the tasks according to individual curriculum;


4.
is obligatorily a member of the Commission that holds the examination of the doctorate student on the subject;


5.
Helps the carrying out the research on the thesis.


6.
Annually till 30 May of the respective calendar year, he submits a calculation planned according to a model /Appendix 2/ for the doctorate student’s research necessary means for the coming academic year;


7.
Looks for other sources for doctorate student’s thesis research funding.


8.
Annually at the end of the academic year submits to the Department Council an account of the doctorate process and suggestion giving the doctorate students a testimonial according to a model. /Appendix 4/.

Article 65.
The tutor can be changed at the suggestion of the Department Council, at the decision of the respective Faculty Council and at the Rector’s order in the following cases:


1. Death;


2. Lasting absence (more than three months) because of illness, stay abroad or other good reason;


3. Failure to fulfill the tasks according Article 64;


4. Unsatisfactory note when  giving a testimonial;


5. Condemned with an effective prison sentence for a deliberate crime;


6. At personal doctorate student’s request with a serious reason.

Article 66.
 The tutor’s going on pension is not a reason for his/her removal on the condition that there are no other reasons.

Article 67.
The educational lecturers’ load engaged with the tutorial of the doctorate students is determined according to the Medical University of Sofia regulation about preparation and conducting the respective academic year.     

Rights of the doctorate students
Article 68.
The doctorate student joins the unit (department, section, laboratory etc), where he/she is enrolled and has privileges in supplying with the necessary materials for the research – chemicals, reactive, medicaments, consumables, animals, information products, machine and statistic processing, clinical contingent etc.

Article 69.
The doctorate student participates in the whole diagnostic and treatment activity of the clinic, where he/she does the doctorate. By the decision of the clinic head he/she can nurse five beds and goes on duty two times monthly. He/she does this compulsorily with a unit staff employee.

Article 70.
In case of need with the doctorate student tutor’s permission, the doctorate student has the opportunity to go to the library und use other sources of information also in the working time.  
Article 71.
The doctorate student can be sent to specialization, conferences, and scientific forums etc in Bulgaria or abroad, if the topics correspond to the thesis topic.  The travel, daily allowance and hotel cost when they are not covered by the host country are funded by:

1.
Regular doctorate students subsidized by the state – from the budget of the respective faculty, where the doctorate is done;


2.
For the distant and free doctorate students – from the institutions, with which they are under contract or sponsors.
Article 72.
In the cases of article 71 the interruption of the doctorate is not necessary, unless the tutor’s report or Faculty Council’s decision indicates other requirement.

Article 73 
(1)
The regular full-time doctorate students have the right to be enrolled on specialization according to the Ministry of Health Ordinance No 31/28 July 2001 article 18, paragraph 1 /State Journal issue 34 of 20 July 2001, modified issue 93/21 October 2003/.


(2)
The enrollment of this type of specialization occurs according to a Medical University of Sofia Rector’ order signed preliminarily by the Department’ Head – tutor’s and doctorate student’s  education place.



(3)
  The Medical University of Sofia Rector’s Office Post-graduate Study Department on the basis of Order according to Paragraph 2 issues a specialization booklet to the doctorate student. He/she carries out the curriculum confirmed by the Ministry of Health and the Post-graduate Department. 


(4)
The doctorate student according to Paragraph 1 pays a fee for the specialization from the second and the next years till the termination of the doctorate amounting to 150 Leva according to the Academic Council’s Decision of 11 April 2001 and contracts between the Medical University of Sofia Rector and UB based on the Government’s decision No 644/17 September 2001.After the doctorate term expiration if the specialization continues, the conditions for Ministry of Health Ordinance No 31/28 July 2001  paid specialization are valid /State Journal 64 of 20 July 2001 modified issue 93/21 October 2003).


(5)
The students who terminate the specialization during the doctorate have the right to state examination to get a speciality after implementation of the curriculum outside the May and December examination sessions.

Article 74.
The doctorate students on self study in scientific fields according to Ministry of Health classification have the right to be enrolled for specialization in accordance with Article 73 paragraph 4 of this regulation.
Article 75.
The doctorate student can participate with parts of his/her thesis in teams doing scientific research projects funded on a competition basis/Grant’s  scientific work/.
Article 76.
The doctorate student has the right to compete for funding with a research project, which is a part of his/her thesis, in the annual Young researcher contest at Medical University of Sofia. 
Article 77.
A change in the doctorate (prolongation, interruption or striking off the list but with right to defence takes place in the following conditions:
1.
Prolongation for objective reasons without a right to a scholarship – till 6 months. It happens after a tutor’s well-grounded report and the scientific /Faculty/ Council’s decision;

2.
Interruption of the doctorate – it is permitted because of illness, motherhood, specialization in Bulgaria or abroad on the thesis theme, family and other reasons for not more than two years. It occurs after a doctorate student application, proof material enclosed, a tutor’ positive resolution and a Scientific /Faculty / Council’s decision. 
3.
Resumption of the doctorate after a pause according to Paragraph 2 is done with a Medical University of Sofia Rector’s order after a Doctorate student’s application;

4.
A change in the doctorate’s term according to paragraphs 1, 2 and 3 is done according to the Medical University of Sofia Rector’s order after a Faculty Council’s decision;

5.
Striking off the list with right to a thesis for a  term of three years refers to doctorate students who pass successfully the individual plan training examinations, but do not do the thesis on time. It is done by the Medical University of Sofia Rector’s order after the Faculty Council’s decision;

6.
Striking off the list without right to thesis with  a Medical University of Sofia Rector’s order after a Faculty Council’s decision refers to Medical University of Sofia doctorate students  (regular, distant and on self-study) who
· Did not pay the fees determined by the Council of Ministers;

· Did not fulfill their duties during the legal term according to the individual curriculum and do not pass the compulsory examinations.

Article 78.
The regular doctorate students at Medical University of Sofia have right with the Faculty Council’s Decision to change the doctorate form. The change is done with a Medical University of Sofia Rector’s order according to a Faculty Council’s decision.

Article 79.
The Medical University of Sofia doctorate students can move to other scientific organization in Bulgaria or abroad without a scholarship under the following conditions:


1.
Valid reasons;


2.
Tutor’s positive opinion and Faculty Council’s decision.

Article 80.
The Medical University of Sofia doctorate students can give up their studies and they must return the scholarship money except:
· When they leave for healthy reason;

· When they are struck off according to Law on Higher Education article 32 (1), paragraph 4.

Article 81.
(1)
A doctorate student is removed when:
· He/she does not take the examinations without a good reason according to the individual self-study curriculum;

· He/she does not fulfill the duties on thesis work on time as per the individual curriculum;
· He/she does not attend the courses, lectures, seminars etc  with good reason;

· He/she is prison sentenced for a deliberate crime.
(2)
The removal is done with a Rector’s order on the basis of a tutor’s
Report and Faculty Council’s decision.



(3).
The doctorate student removed must return 100% of the scholarship received and other expenses connected with the study to the organization that funded him/her, the respective Dean’s office)

Article 82
(1)
The regular doctorate time is not recognized as a working experience according to the Labour code. 


(2)
The doctorate student can work under a basic labour contract outside the educational organization.
Article 83.
The Code rules/Article 4 paragraph 3 item3 refer to the insurance for the doctorate period.
Article 84.
The health insurance of the doctorate students – a regular form of education is done according to Health Insurance Law /State Journal 70/1998) Article 40 paragraph 2 item2. The distant doctorate students and the doctorate students on self study are insured by their employer or on their own.
Article 85.
The doctorate students according to Article 77 item 2 do not enjoy their rights according to the Medical University of Sofia regulation about the doctorate.

Article 86.
The regular doctorate students are entitled to 30 calendar days’ leave every year.

Article 87.
The distant doctorate students and the doctorate students on self study have the right to one paid leave to six months according to Labour Code Article 169 (4) and to 4 months unpaid leave according to Labour Code article 171 (4) for preparing the thesis for obtaining the doctor’s degree.
Obligations of the doctorate student

Article 88.
He/she must develop with the tutor an individual curriculum.

Article 89.
Within a month from the enrolment date he/she must submit to the Department Council an individual curriculum for affirmation and after to submit a copy to the Vice-Rector for education.

Article 90.
He/she must fulfill the obligations of the individual curriculum on time.

Article 91.
He/she must attend the lectures, courses, seminars and other lessons.

Article 92.
He/she must pass the examinations determined in the personal curriculum not later than the 24th month of the doctorate /for all forms of education/.

Article 93.
He/she must present a document about examinations successfully taken according to the individual curriculum to the Vice-Rector for research.

Article 94.
The distant doctorate students must pass in the year not less than 60 working days in the department- place of education.

Section six
Self work on a thesis
Conditions when applying for enrolment as a doctorate student for an independent work on a thesis
Article 95.
He/she must possess a document for completed higher education – Master’s degree.

Article 96.
His/her main working place must be in a state or private health institution and the nature of the working duties must coincide with the scientific field of the doctorate. 
Article 97.
He/she must have finished the basic part of the thesis: literature review, conclusions, scientific hypothesis laid down, methods marked and tasks for their proof, stage results obtained publications etc.

Procedure for enrolment of a doctorate student on self study
Article 98.
With the condition presence according to Article 96 and 97, the applicant submits to the Dean of the respective faculty the following documents:


1.
Application


2.
CV


3.
Higher Education diploma /with the appendix/ or a notarized copy of it;

4.
Document for a principal place of work;


5.
Two third of the thesis;


6.
List of the scientific publications and works, if any;


7.
Two references by persons who have attained academic degree in the doctorate scientific field.

Article 99.
The materials presented are forwarded to the respective Department Council that within a month discusses the materials and decides on the following:

1.
Actuality and scientific importance of the topic suggested;


2.
Presence of the necessary conditions for finishing the thesis on a contemporary scientific level;

3.
Presence of the scientific organization that can enroll the doctorate student and give a tutorial;


4.
Suggesting tutor;

5.
Suggestion a thesis submission deadline. 

Article 100.
Within 14 days after discussing, the Department Council Head submits a proposal for decision /enrolment of the applicant and determination of the tutor or rejecting the application).

Article 101.
With the positive decision of the Faculty Council the Rector issues an order to enroll the applicant.

Article 102.
The doctorate student finishes his/her thesis and defends it on a date determined by the Faculty Council. During that period he has the rights and duties of a distant doctorate student.

Article 103.
The respective Department Council examines the thesis completed, the Higher Certifying Commission’s Decision 5/24 October 1983 conditions are considered. /Appendix 7/.

Article 104.
The doctorate students on self study who have passed the necessary examinations according to the individual curriculum, but who did not defend on the date fixed, are struck by the Medical University of Sofia Rector with right to defend for a term not bigger than 3 years. 
Section seven
Starting a procedure for the thesis
Article 105.
Those who have passed successfully examinations according to the individual curriculum and defended successfully their thesis are directed by the Department Council to the respective specialized Council of the Higher Certifying Commission submitting the following documents:


1.
Personal record of the doctorate student;

  
2.
Thesis and its brief description according to the requirements of the Higher Certifying Commission;

3.
Written statement excerpt of the Department Council session, where the thesis was discussed;

4.
Certificate by the Accountant Office and Dean’s office of the respective faculty about covering the defence procedure cost;

5.
Other documents (if any) on the instructions of the scientific secretary of the respective specialized council.

Section eight

Controlling the thesis preparation 

Art. 106. The Rector of the Medical University – Sofia, implements the overall management and control of the dissertation thesis preparation.

Art. 107. By the end of each academic year the Department Council is supposed to discuss the report of the doctorate-study and his tutor on the dissertation thesis preparation and give recommendations for the future work. 

Art. 108. A testimonial is filled up (Annex). The evaluation scale is equivalent for all science units and is comprised of the following grades: 

· Very good – the individual plan is implemented before the term period

· Good – the individual plan is implemented and coincides with the term period

· Satisfactory – there is a relinquish of the implementation of the  individual education plan that is not threatening the successful fulfillment of the dissertation thesis in due time

· Unsatisfactory – there is a delay of the implementation of the individual education plan that is threatening the successful ending of the dissertation thesis in due time. This grade is a base for enforcing art. 81 of the present Regulation.

Art. 109. Exert of the written Protocol of the meeting of the Department Council and the filled up testimonial is submitted to the Dean of the correspondent faculty and to the Vice-Rector for Education not later than 7 days after the meeting was held. 

Art. 110. In case of an unsatisfactory grade the applicant or the tutor could be changed or the applicant dismissed – according to the decision of the Faculty Council.

Section nine

Financial and technical insurance

Art. 111. The financial and material support of the doctorate that is supported by the state should be implemented as per the requirements in the Regulations of the Ministry of Education and Science for the state requirements for admission and education of the post-graduate (Ph.D.) students.

Art. 112. The tutors are obliged to submit to the Account Departments of the faculties or the university hospitals a list of the vacant doctorates – by June 30th of the correspondent year and to fill up the account documents. 

Art. 113. The faculties of the Medical University - Sofia ensures the expenses for review and expert opinion on the dissertation thesis of the regular and external doctorates.

Art. 114. The faculties of the Medical University – Sofia ensures the expenses for review and expert opinion on the dissertation thesis of the doctorates on self-education (academic staff).

Art. 115. The organizations that are interested in the results of the correspondent dissertation thesis of the self-educated doctorates are due to ensure the expenses for the review and expert opinion. There should be a written document for their responsibility.

Art. 116. The amounts for scholarships should be planned in the budget of the faculties – organizations and they are paid by their Account departments as per art. 115 of the Regulations for the activity of the Medical University – Sofia.

Art. 117. (1) The post graduate (Ph.D) students – Bulgarian or foreign citizens are supposed to pay tuition fees at the correspondent faculties for each semester. The Ministry Council fixes the tuition fees annually.

(2) The tuition fees as per art.(1) are not paid by the Bulgarian citizens for the two last years of the doctoral study, as per art.95, item 6 of the Higher Education Law.

(3) The tuition fees as per art. (1) are not paid by foreign doctorate students who are enrolled on the base of International agreements that deal with this questions.

(4) There is a 50% reduction of the tuition fee for education fixed by the Ministry Council when the foreign citizens have Bulgarian citizenship also. 

(5) The tuition fees (as per art.1) are 30% of the fixed rate by the Ministry Council if the foreign student has Bulgarian nationality. 

Art. 118. The education in the specialties according to the programs written in the individual plan as specialties with additional exams is paid as follows:

(1) For regular and external doctorate students – from the state tax, fixed by the Ministry Council and paid in the faculty

(2) For the doctorate students on self-education – the education is paid by sponsor or by the doctorate student himself.
Annex 1
MINISTRY OF SCIENCE AND HIGHER EDUCATION

HIGHER CERTIFYING COMMISSION

ORDER N 114-111

March 5th, 1990
CLASSIFICATION OF THE SPECIALTIES OF THE RESEARCHERS
	Code
	Scientific areas, groups  of specialties, specialties
	Scientific degree

	01.05.00
	Chemistry
	

	01.05.01
	Theoretical chemistry
	Chemical

	01.05.02
	Inorganic chemistry
	Chemical, technical, pharmaceutical 

	01.05.03
	Organic chemistry
	Chemical, technical, pharmaceutical 

	01.05.04
	Analytical chemistry
	Chemical, technical physical, pharmaceutical

	01.05.05.
	Physical chemistry
	Chemical, technical, physical, pharmaceutical

	01.05.06
	Chemistry of the multimolecular  compounds  
	Chemical, technical, pharmaceutical

	01.05.08
	Chemistry of the elementary-organic compounds
	Chemical, technical

	01.05.09
	X-ray chemistry
	Chemical, technical

	01.05.10
	Bio-organic chemistry, chemistry of the natural and biological  compounds with physiological activity  
	Chemical, pharmaceutical



	01.05.12
	Radio-chemistry
	Chemical, technical, physical

	01.05.17
	Biochemical engineering 
	Chemical, biological, technical, pharmaceutical


01.06.0 Biology

	01.06.01
	Anthropology 
	Biological, historical and medical

	01.06.03
	Botany
	Biological, historical, geographical, agricultural, pharmaceutical

	01.06.04
	Molecular biology 
	Biological, chemical,physical, medical

	01.06.05
	Embryology
	Biological, medical, agricultural

	01.06.06.
	Genetics
	Biological, agricultural, medical, chemical, veterinarian

	01.06.07
	Molecular genetics
	Biological, agricultural, medical, veterinarian, chemical

	0106.08
	Biophysics
	Biological, physical, medical

	01.06.09
	Radio-biology
	Biological, medical, veterinarian, medicine, agricultural 

	01.06. 10
	Biochemistry
	Biological, chemical,medical, agricultural, veterinarian

	01.06.12
	Microbiology
	Biological, medical, agricultural, chemical, technical

	01.06.13
	Virology
	Biological, medical, veterinarian, chemical

	01.06.14
	Entomology 
	Biological, agricultural, veterinarian, medical

	01.06.17
	Physiology of animals and humanitarian physiology
	Biological, veterinarian, medical 

	01.06.18
	Cell Biology
	Biological, medical, veterinarian, agricultural

	01.06.19
	Parasitology and helmintology 
	Biological, medical, veterinarian

	01.06. 23
	Immunology
	Biological, medical, veterinarian, medical

	01.06. 24
	Mycology
	Biological, chemical

	01.06.25
	Neurobiology
	Biological, medical,

	01.06. 26 
	Morphology
	Biological, medical, veterinarian, agricultural


02. 21. 00. Automatics, computer systems and management systems

	02.21.09.
	Automation of non-material spheres (medicine, education, science, administrative activities)
	Technical, medical

	02.21.10.
	Appliance of cybernetics in science (technical, medical cybernetics, etc.) 
	Technical, biological, medical

	02.21.12
	Bio-automatics
	Technical, chemical, biological, medical, pharmaceutical


02.22.00 Ecology and preservation of the environment

	02.22.01
	Ecology and conservation of ecosystems
	Biological, technical, chemical, geographical, geological, economical, medical, agricultural 

	02.22.02
	Technology of water purifying
	Technical, chemical, biological, agricultural

	02.22.03
	Technology of air purifying
	Technical, chemical, biological

	02.22.04
	Recycle Technology of the waste 
	Technical, chemical, biological

	02.22.05
	Systems and appliances of environmental conservation
	Technical, physical, chemical, 

	02.22.06
	Ecological influence on humanity and human preservation against the dangerous ecological factors
	Technical, biological, medical, agricultural, physical, chemical


03.00.00. Medical Sciences

03.01.00 Medicine

	03.01.02
	Anatomy, histology and cytology 
	Medical, biological, veterinarian

	03.01.03
	Pathologoanatomy and cito-pathology
	Medical, biological, veterinarian

	03.01.05
	Pathophysiology (veterinarian pathophysiology incl.)
	Medical, biological, veterinarian

	03.01.12
	Clinical laboratory
	Medical, chemical, biological

	03.01.13
	Internal diseases
	Medical, 

	03.01.14
	Gastroenterology
	Medical

	03.01.15
	Nephrology 
	Medical

	03.01.16
	Endocrinology
	Medical, biological, veterinarian

	03.01.17
	Pulmonary diseases
	Medical

	03.01.18
	Rheumatology
	Medical

	03.01.19
	Neurology
	Medical

	03.01.20
	Psychology 
	Medical

	03.01.21
	Dermatology and venerology
	Medical

	03.01.22
	Gerontology and pediatrics
	Medical

	03.01.23
	Toxicology
	Medical, pharmaceutical, chemical, veterinarian, biological

	03.01.24
	Pharmacology (pharmakinetics & chemotherapy)  
	Medical, biological, pharmaceutical, veterinarian, chemical

	03.01.27
	Immunopathology and allergology
	Medical, biological

	03.01.28
	Medical radiology and X-ray diagnosis 
	Biological, medical, technical, physical

	03.01.29
	Epidemiology
	Medical, biological

	03.01.32
	Hygiene (occupational, school, etc.)
	Medical, biological, chemical, physical, technical

	03.01.33
	Infectious diseases
	Medical, biological

	03.01.34
	Tropical medicine
	Medical, biological

	03.01.35
	Oto-Rhino-Laryngology
	Medical

	03.01.36
	Ophthalmology
	Medical

	03.01.37
	General Surgery
	Medical

	03.01.38
	Anesthesiology and Reanimation
	Medical

	03.01.39
	Hematology and blood transfusion 
	Medical

	03.01.40
	Orthopedics and Traumatology
	Medical

	03.01.41
	Neurosurgery
	Medical

	03.01.42
	Urology
	Medical

	03.01.43
	Plastic and Esthetic surgery
	Medical

	03.01.44
	Thoracic surgery 
	Medical

	03.01.45
	Obstetrics and Gynecology
	Medical

	03.01.46
	Oncology
	Medical, biological

	03.01.47
	Cardiology
	Medical

	03.01.48
	Angiology
	Medical

	03.01.49
	Cardio-vascular surgery
	Medical

	03.01.50
	Pediatrics
	Medical

	03.01.51
	Micro-pediatrics
	Medical

	03.01.53
	Social medicine and management of health care and pharmacy
	Medical, pharmaceutical

	03.01.54
	Medico-sanitary defense 
	Medical

	03.01.55
	Occupational diseases
	Medical

	03.01.56
	Nutrition and dieting 
	Medical, biological, veterinarian

	03.01.57
	Sports medicine (curative gymnastics incl.)
	Medical, pedagogical 

	03.01.58
	Physiotherapy, SPA, rehabilitation
	Medical

	03.01.59
	Forensic medicine
	Medical

	03.01.63
	General medicine
	

	03.02.01
	Technology of pharmacy products and bio-pharmacy 
	Pharmaceutical, biological, chemical, technical, veterinarian, medical

	03.02.02
	Pharmacognosia, phytochemistry
	Pharmaceutical, chemical, biological

	03.02.03
	Pharmaceutical chemistry
	Pharmaceutical, biological

	03.03.00
	Dentistry
	

	03.03.01
	Therapeutical dentistry 
	Medical

	03.03.02
	Children’s’ dentistry 
	Medical

	03.03.03
	Orthopedic dentistry
	Medical

	03.03.04
	Surgical dentistry
	Medical


Annex 2

CALCULATION PLANNED FOR 200../200…YEAR

Topic of the…………………………………………………………. dissertation……………………………………………………………








PLAN

	N
	Name of the expenses as per United budget classification /UBC/
	measure
	Quantity
	Single price
	Total price

	
	Additional funds for:

· Science advisors 

· Technical help

· Computer specialist
	
	
	
	

	
	Research expenses:

1. Chemicals, medication, etc.

2. Test animals

3. Science literature
	
	
	
	

	
	Materials
	
	
	
	

	
	External expenses as:

· Rental

· Telecommunication and mail services

· Maintenance and repair of the hardware

· Other external expenses  
	
	
	
	

	
	Business trips in Bulgaria
	
	
	
	

	
	Short term trips in foreign countries
	
	
	
	

	
	Purchasing computers and hardware
	
	
	
	

	
	Purchasing equipment, machines, appliances 
	
	
	
	

	
	Purchasing program products
	
	
	
	

	
	Long term non-material assets
	
	
	
	

	
	Total
	
	
	
	


Doctorate student:




Tutor:
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MEDICAL UNIVERSITY – SOFIA

Dean:

Rector:






Faculty………………………..






Name and seal






Department……………………






Name and seal

INDIVIDUAL CURRICULUM


For doctorate study and training

A. Administrative information

1. Name, middle name, family name

…………………………………………………………………...

2. Address, telephone, cell phone

……………………………………………………………………

3. Code and name of the specialty

……………………………………………………………………

4. Science department

…………………………………………………………………..

5. Tutor (Name, middle name, family name, science degree awarded, place of work and position)

…………………………………………………………………….

……………………………………………………………………

6. Registered number of the order and starting date of the of the PhD enrollment.

7. Conditions of enrollment………………………………………………...

8. Type of PhD study…………………………………..

9.  Term (deadline) ……………………(date, month, year)

B. EDUCATION ACTIVITY

	Year of education
	Themes
	Type of education
	Deadlines (in months)
	Ways of termination 

	1
	2
	3
	4
	5

	First
	
	
	
	

	Second
	
	
	
	

	Third
	
	
	
	

	Fourth 
	
	
	
	


How to fill in the table:

1. In the 2nd column is the information about :

· Lectures, training courses, seminars, educational programs on disciplines in addition that will be useful and will help in the implementation of the dissertation thesis;

· Training and specialization in Bulgaria or abroad that will benefit the science level of the dissertation;

· Exams on the specialty

· Additional exams

· Different types of education and training – practical tasks, etc.

2. In the 3rd column is the information about the form of education: lectures, training, seminars, and courses, distance education, etc.

3. In the 4th column is the information about the period of every kind of activity. There is a period of 1-36 month for the regular Ph.D and 1-48 month for the distant Ph.D. The Faculty council decides the study-period for all other types (self-education). 

4. The information about the form that terminates the study – oral or written exam, interview, etc. is filled in the column 5. 

· Note: The fourth year of education is filled for distant doctorate-study only.

C. RESEARCH ACTIVITY

1. Scientific problem:……………………………………………………………………….

2. Topic of the dissertation……………………………………………

3. Annotation on the theme (up to 200 words):……………………….

……………………………………………………………………….

4.  Executive plan-program: 

	N
	Stages
	Term

	1.
	· Analysis of the problem – preparation of literature review and formulation of the conclusions. Formulating of the science hypothesis;

· Formulating of the aims and the tasks of the dissertation;

· Writing a chapter /or the dissertation;

· Writing a report and/or publishing an article;


	XXXXXX

	2.
	· Theoretical and/or experimental research;

· Formulating the conclusions;

· Writing a chapter/or the dissertation

· Writing a report and/or publishing  articles
	XXXXXX

	3.
	· Solving the problem in practice;

· Formulating the conclusions;

· Writing a chapter/or the dissertation;

· Writing a report and/or publishing  articles
	

	4.
	Formulating of the conclusions 
	XXXXXX

	5.
	Final review of the dissertation
	XXXXXX

	6.
	Writing of the auto-referee 
	XXXXXX

	7.
	Dissertation pre-defense
	XXXXXX

	8.
	Final dissertation defense
	XXXXXX


Note: This program is an example

PhD student:




Tutor:

………………….




……………….

Date:……….



Research lead ……………

  








Annex 4

MEDICAL UNIVERSITY

SOFIA

Faculty……………………………………

Department……………………………….

Protocol N………/………..

Head of the Department…………….

TESTIMONIAL

Of the Ph.D. student

1. Name, Middle name, Family name …………………………………..

2. Code and name of the specialty…………………………………………

3. Scientific department…………………………………………….

4. Tutor…………………………………………………………….

5. Registered number of the order of enrollment………………………

6. Type of the doctorate study…………………………………………

7. Terms…………………………………………………………….

8. Periods of testimony…………………………………………….

Executing the educational activity: 

Events on the disciplines in the individual Ph.D. study educational plan:

	Topic of the event
	Type – course, lecture
	Period,

hours
	Form of termination
	Grade
	Order of commission, N…
	Protocol N…..


Research activity

1. Working on the dissertation thesis – pointing out the stage and the volume of the completed activities as per the individual plan;

2. Scientific publications issued in the period;

3. Participation in scientific events;

4. Grants awarded on the topic of the dissertation thesis – N and theme of the Grant;

Total evaluation of the doctorate’s activity (it is marked on the scheme that follows):

· Very good – the individual plan is worked out in advance of the terms and in volume that is bigger than the fixed one;

· Good – the individual plan is worked out in the terms and the volume that is expected and fixed up;

· Satisfactory – there is a delay in the fulfillment of the individual plan that is not threatening the successful dissertation end;

· Unsatisfactory– there is a delay in the fulfillment of the individual plan that is threatening the successful termination. This mark is a base for activating art. 81 of the present Regulations.

Annex 5

Documents and materials

 archived in the files of the doctorates

1. Materials about the participation in the competition.

2. The Order for the enrollment of the doctorate.

3. The protocol of the meeting of the department council (or science unit) that has discussed the individual plan of the doctorate.

4. The individual plan of the doctorate.

5. Selected passages from the protocols of the annual meeting of the science unit that has discussed and approved: the doctorate report, the appreciation of his science lead, the attestation, as well as all other documents due.

6. Certificates of the passed exams as per the individual plan.

7. Calculation planned and approved by the department council for each academic year.

8.  Individual registered card

Annex 6

MATERIALS AND DOCUMENTS

THAT ARE KEPT IN THE FILES OF THE DOCTORATE STUDENTS ON SELF STUDY

1.
A copy of the documents submitted by the Dean of the respective faculty for beginning the enrolment procedure.

2.
Transcript from the scientific unit session written statement /Department Council/ that discussed the topic of the thesis to be developed. 

3.
Transcript from the Scientific Council /Faculty Council/ that decided about the enrolment of the applicant as a person working independently on a thesis.

4.
Order for enrolment (according to a model)

5.
Transcript from the scientific unit session written statement (Department Council), individual curriculum of the student

6.
Individual curriculum of the student.

7.
Certificate about examinations passed according to the individual curriculum.

8.
Annual reports of the student before the Department Council about implementation of the program and investigation results obtained as well as a transcript of the Department Council session written statement that discussed the report and accepted the student’s attest

9.
Attestation list filled in.

10. Certificate about examinations passed according to an individual curriculum.





Annex 7

DECISION

OF THE PRESIDIUM OF THE HIGHER CERTIFYING COMMISSION No 5

OF 24 OCTOBER 1983 FOR IMPROVEMENT OF THE WORK OF THE SCIENTIFIC UNITS WHEN DISCUSSING THE THESIS AND RESEARCH PAPERS FOR ATTAINING THE ACADEMIC DEGREE

The Higher Certifying Commission receives questions from the scientific organizations about the conditions the scientific unit must fit when discussing the thesis and research papers for attaining the academic degree, about voting order when the scientific unit takes a decision on thesis defence procedure opening or valuation of the research work for attaining the academic degree and about the units’ work style.

The Presidium of the Higher Certifying Commission decides in connection with the above, units’ competence improvement and better discussion on thesis and research papers for attaining the academic degree:

1.
A scientific unit can be:


a)
Sector, Department, Section, scientific seminar with a permanent staff;


b)
units united and strengthened with respective specialists (according to item 1.a.) and also units formed only once.

2.
Creating a unit according to item 1.b and its staff appointment happens with a scientific organization head’s order, where the post-graduate student is enrolled and for discussing the doctoral thesis that is not entered in the doctorate list, the scientific unit is determined by the head of the organization, where the thesis author has referred to. 

3.
In the scientific units’ staff according to item 1, b can be included scientific workers who have or have not attained academic rank, degree holders and production specialists.

4.
Only a scientific unit with at least 5 persons with academic rank and degree holders, from which at least three have academic rank or are doctors of science in the respective or related scientific field.

5.
The meeting of the scientific unit is considered to be a regular one if at least two third of the membership is present who are attained academic rank or have a degree.

6.
In the discussion of the thesis can participate:


a) 
The scientific units according to item 1 – all scientific workers including not regularly appointed persons of the unit, who have a degree (with or without an academic rank) or with a degree; 


b) 
The scientific units according to item 1, b – all scientific workers and specialists indicated in the order, with which the unit staff is appointed.

7.
The scientific unit decides with ballot and with a good half of their present members who have degree (irrespective of the fact that they have academic rank or not).

8.
The decision of the scientific unit must be very well founded and the following questions must be considered:


a) 
The actuality of the topic;


b) 
Its relation to the needs of the development of the country and the results of its putting into practice or in the respective scientific field;


c)
The author’s participation when receiving the scientific results pointed in the thesis;


d)
The importance, novelty degree and validity degree of the scientific conditions, conclusions and recommendations;


e)
The reliability of the information exposed and results obtained;


f)
Participation of the applicant in the research-production process.


g)
Correspondence of the protected information card (AIS Sirena model No 6) with the thesis contents.

9.
The student can use the PPZNSNZ item 21 only after a scientific unit’s negative decision on the thesis qualities. The comments must observe the point 8 requirements.

10.
The recommendations of the scientific units for thesis defence abroad must be well-founded and must consider ZNSNZ article 35 and item 8 above.

11.
Non-observance of the previous items of the present decision after January 1, 1984 must be considered as an essential violation that leads to cancellation of the procedures done for thesis papers defence.

12.
When discussing the research works for attaining the academic degree the present decision items 1, 2, 3, 5, 6, 7 and 8 (a-f) must be considered. The negative position of the scientific unit on the qualities of the research work for attaining the academic degree is not a reason for non-admittance of the applicant to participation in the competition for the respective degree.

13.
Obliges the scientific organizations heads to inform the scientific units about this decision.
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